
 

Individual Checklist - 2025 
 
 
First Name: ...................................................... Last Name: ....................................................... 
 
 
If we do not prepare your spouse’s Income Tax Return, please advise:  
 
Spouse’s Income: ..........................................................  
 
Has your marital status changed?  YES   NO Date of Change: ............................................................................... 
 
Dependants: 
Do you have any Dependants? If yes, please provide full name and date of birth for EACH dependant: 
 
..................................................................................................................................................................... 

 
 
Please note as your tax agent we will already have details of your Payment & Centrelink 
Summaries, PAYG Instalments & Private Health. We no longer require you to provide this 
information. 
 
Please also note if you tick a box paperwork must be attached to support this. 
Please note this is a general checklist so some items may not relate to your circumstances. 

 

Income: 
 Lump Sum/ETP Statements 

 Superannuation Income 

 Interest, Dividend and Trust Annual Tax 
Statements 

 Managed Funds/Investment Statements 

 Share/Crypto Sale/Purchase Documents  
and Reports 

 Rental/Investment Property Sale/Purchase 
Statements 

 Partnership Income 

 Business Income 

 Rental Property Income and Expenses 

 Foreign Income, Pensions or Earnings 

 Any income from other sources e.g., UBER, 
Door Dash, AirBnB or similar 

 Any Other Income 

  

Expenses 
 Motor Vehicle Expenses and Logbook  

 Travel Expenses and Travel Diary (if 
applicable) 

 Home Office hours – Logbook/Diary records 
required for the full year *See ATO link below 

 Work Clothing/Laundering Expenses 

 Self-Education Expenses 

 Any Other Work Expenses (Phone, Internet, 
Publications etc.) and proof of work-related 
% to be claimed. 

 Gift and Donations to Registered 
Charities/School Building Funds 

 Tax Agent’s Fees (if this is your first year with 
us) 

 Interest on Investment Loans 

 Income Protection Insurance Statement (if 
held outside super) 

 Superannuation Contribution – Notice of Intent 
to Claim a Deduction Acknowledgement 

 Any Other Expenses  

* https://www.ato.gov.au/individuals-and-families/income-deductions-offsets-and-records/deductions-you-can-

claim/working-from-home-expenses 

Please call or email if you would like any further information regarding this checklist. 

Parkside Phone: 8379 9501      Woodside Phone: 8389 7077  

Please return to: admin@bhcpartners.com.au 

https://www.ato.gov.au/individuals-and-families/income-deductions-offsets-and-records/deductions-you-can-claim/working-from-home-expenses
https://www.ato.gov.au/individuals-and-families/income-deductions-offsets-and-records/deductions-you-can-claim/working-from-home-expenses
mailto:admin@bhcpartners.com.au

